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Key words or phrasescan get CIRCLED
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Margin writingsums up keyideas
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UNDERLINING is the first wayof drawing attention to importantideas. Don't underline too much.
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A VERTICAL LINE on the sideindicates that this passage isespecially important.
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I use the INSIDE MARGIN(near the spine) to indicatethat this idea is one of themost important ideas organizingthe whole article or chapter.
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CIRCLING can also be usedto make an author's outlininglanguage ("first," "second," etc.)jump off the page.
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LETTERS are great waysto indicate which passageone wants to quote in apresentation or paper.
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SEE or Cf. can help connectideas that repeat or are relatedon different pages--or even in other books, articles.
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Students occasionally ask me howI mark up my text for reading com-prehension. Here is a brief diagramwith the marks that work for me.Typically, I read a text several times.On the FIRST PASS, I do (a) someunderlining, some circling, and somemargin writing. On the SECOND PASS,I will add vertical lines, letters,and inside margin marks--along with supplementary underlining and circling.IF I do a THIRD PASS, I may highlightonly the most important word or phraseon a page.
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